
 

 
 
 
 
 
 

       No. MBDA/MegLIFE/2023-681/1254                                     Dated: Shillong, the 22nd September, 2023 
 
 

From 

Gunanka DB, IFS,  

Additional Project Director, MegLIFE,  

MBDA Shillong 
 

To:    
    

    
   

PROJECT: Community Based Forest Management & Livelihoods Improvement in Meghalaya 
(MegLIFE) 

 

INVITATION for REQUEST FOR QUOTATION for  

PROCUREMENT OF STUDIO EQUIPMENT UNDER MegLIFE PROJECT 

Sir/Madam, 
 

1. The Government of Meghalaya has received a loan from the Japan International 
Cooperation Agency (JICA), and intends to apply part of the proceeds of this Loan to 
eligible payments under the contract, for which this Request for Quotation (RFQ) is issued. 

 
2. You are invited to submit your price quotation as per the format providing rates for 

procurement of studio equipment for Knowledge Management Unit as per the terms and 
condition annexed in       Annexure 1 of this RFQ. 
 

3. The deadline for receipt of your sealed quote is October 6, 2023 by 1600 Hrs. (IST). 
Quotations will be opened on October 6, 2023 at 1630 Hrs.  
 

4. You are invited to submit your most competitive quotation for the following goods as per 
the items mentioned below: - 

 

 

 

 

 

 



 

*Detailed Specifications given at Annexure 1 

 

Sl.No Brief Description of the Goods Quantity Consignee Address Delivery Period 

1 Audio Interface 1 

As mentioned in 

T&C Cl.3 

Within 15 - 20 

Days 

2 Headphone Splitter 1 

3 DAW (Digital Audio Workstation) 1 

4 Microphone 1 

5 Talkback System 1 

6 Microphone Stand 2 

7 Studio monitors/ Speakers 1 

8 Subwoofer 1 

 

Terms and Conditions 

 

1. Eligibility: A Bidder (a) shall not participate in more than one Quotation; (b) shall not have 

Conflict of interest as defined in the Procurement Regulations and (c) should not have been 

(i)temporarily suspended or debarred by the State/Central Government/PSU’s or (ii) blacklisted or 

suspended by Central or any State Government Departments in India. 

2. Clarifications & Amendments: If the Purchaser receives any request for clarification of this 

RFQ Document, it will upload its response together with any amendment to this document, on 

www.mbda.gov.in for information of all Bidders. Bidders should check on the website, for any 

amendments to the terms and conditions and for Award of Contract. 

3. Place of Delivery:  

 Meghalaya Basin Development Authority (MBDA) MegLIFE office, 2nd Floor Shalom Building, 

Lower Lachumiere Shillong -793001, Meghalaya 

4. Quotation Price 

a) The quantity offered should be 100% of the requirement for the quoted amount. 

Corrections, if any, shall be made by crossing out, initialling, dating and re writing. 

b) All duties, taxes and other levies payable on the raw materials and components shall be 

included in the total price. 

c) Goods and Service Tax (GST) should be indicated separately. 

d) The rates quoted by the bidder shall be fixed for the duration of the contract and shall not be 

subject to adjustment on any account. 

e) Bidder must expressly mention the name/brand of the items offered by them in the price 

http://www.mbda.gov.in/


 

schedule along with proper product brochures. 

f) The bidder must mention in details about the product being offered. Bids with no proper 

details are likely to be disqualified. 

 

5. Qualification of Bidders 

a) Have the legal capacity to enter into a contract; 

b) Not be insolvent, in receivership, bankrupt or being wound up or subject to legal proceedings 

for any of these circumstances; 

c) Not have had your business activities suspended or debarred from public procurement by the 

State Government of Meghalaya or Government of India. (Annexure-I) 

 

6. Documents Evidencing Qualification: Bidders are requested to submit copies of the following 

documents as evidence of your qualification. 

a. Valid trading license/registration or equivalent/Exemption Certificate. 

b. Valid certificate of GST registration; 

c. Self-declaration to the effect the bidder is not insolvent, in receivership, bankrupt or being 

wound up or subject to legal proceedings for any of these circumstances.   

d. Self-declaration that the bidder’s business activities are not suspended or debarred from public 

procurement by the State Government of Meghalaya, any other State Government or 

Government of India. 

7. Validity of Quotation: Quotations shall remain valid for a period not less than 90 days after the 

deadline date specified for submission. 

 

8. Evaluation of Quotations: The Purchaser will evaluate and compare the quotations that are 

determined to be substantially responsive i.e., which 

 

a) are properly signed; and 

b) Confirm to the terms and conditions and specifications. 

c) Any historical information, if required may be asked from the bidders during evaluation of 

quotes. 

 

9. Award of contract: The Purchaser will award the supply order to the bidders whose quotations have 

been determined to be substantially responsive and who has offered the lowest evaluated quotation 

price. The announcement for this assignment will be published in www.mbda.gov.in 

a. Notwithstanding the above, the Purchaser reserves the right to accept or reject any quotations 

and to cancel the bidding process and reject all quotations at any time prior to the award of 

contract. The numbers of item may increase or decrease at the time of issuing the Purchase 

Order. 

 

http://www.mbda.gov.in/


 

b. The bidder whose quotation is accepted will be notified of the issue of Supply Order by the 

Purchaser prior to expiration of the quotation validity period. The terms of the accepted offer 

shall be incorporated in the supply order (sample form attached). 

 

10. Payment shall be made with 30 days after delivery of the goods. 

11. Warranty: The warranty shall be as per standard T&C of the goods from the date of delivery. 

12. We look forward to receiving your quotations and thank you for your interest in this project. 

 

 

 

     

                                                                                                             Sd/- 

 
                                                     Name: Shri. Gunanka DB, IFS 

Address: Meghalaya Basin Development Authority (MBDA),  

MegLIFE office 2nd Floor, Shalom Building,  

Lower Lachumiere. Shillong– 793001 

Tel. No.: +913643510190 

                                                                       Email: mbdaprocurement@gmail.com 

 

mailto:mbdaprocurement@gmail.com


 

 

 

Annexure - I 

 

FORMAT OF QUOTATION 

Sl. 

No. 

Description of Goods/Services Unit Quoted Unit Rate
1
 Lot 

wise at destination in 

Rs. 

GST and 

similar other 

taxes applicable 

on finished 

Goods 

Total Price per line item 

at Destination - inclusive 

of discounts, all taxes and 

duties 

     In 

Figures 

In Words 

1 Audio Interface 1     

2 Headphone Splitter 1     

3 DAW (Digital Audio Workstation) 1     

4 Microphone 1     

5 Talkback System 1     

6 Microphone Stand 2     

7 Studio monitors/ Speakers 1     

8 Subwoofer 1     
1
 Any unconditional discounts if offered shall be specified in this column along with the unit rates.  

** The bidder can add more line items as required 

 

Gross Total Cost: Rs........................... 

 

We agree to supply the above goods in accordance with the technical specifications for a total contract price of Rs............            

(Amount in figures) (Rs... amount in words) within the period specified in the Invitation for Quotations. 

We hereby certify that we have taken steps to ensure that no person acting for us or on our behalf will engage in bribery or collusive 

agreements with competitors. 

 

Signature of Supplier 
 
  

                                                      
 



 

 

 
 
 
 
 

               No. MBDA/ProMegLIFE/2023-/681/1254                                                       Date:  
 

SUPPLY ORDER 

To: 

M/s 

…………………………………………………… 

…………………………………………………… 

…………………………………………………… 

 

Dear Sirs, 

 

Sub: Supply of ………………………………………………………… 

 

Reference: Your Quotation no…………. Dated ……………………………… 

 

1. Your quotation no……of ……………………………(Date) for the supply of 

…………………………… has been accepted. You are requested to supply the following 

goods/services at the rates quoted by you and specified against each as per the specifications and 

terms & conditions specified hereunder: 

 

Sl.# 

 

Brief 

description of 

goods 

Specificatons 

 

Quantity to be 

supplied 

Unit Rate 

(Rs.) 

GST Total 

Price (Rs.) 

# 1       

   Total    

1. Delivery Period: ………. days from the date of issue of this supply order. 

2. Place of delivery …………………………………………………… 

3. Consignee Address: ………………………………………… 

4. GST if any will be paid at actual prevailing on the date of supply (if not already included in the cost 

above. 

5. Payment shall be made within 30 days of delivery; and acceptance of the goods. 

 

(Purchaser) 

Date: 

 

Name: Shri Gunanka DB, IFS 

Designation: Additional Project Director,  

MegLIFE, Shillong, Meghalaya 

Place: Shillong, Meghalaya 



 

 

TECHNICAL SPECIFICATIONS 
 

Sl. 

No. 

Item Specification Quantity 

1 Audio Interface  Connectivity:  USB 

 DAW:  Cubase & Cubasis LE For IOS 

 Headphone Out:  Yes 

 Input/Output:  10 x 6 

 Inputs (Line/XLR):  2 XLR Combo 

  IOS Compatible:  Yes 

 MIDI:  No 

  Outputs:  4 x (1/4" Connector) 

 Phantom Power:  Yes 

 PreAmps:  2 

 Resolution: 24-bit 

 Warranty:  As applicable 

1 

2 Headphone Splitter  4 stereo headphone outputs with volume control 

 Small and compact 

 DC 12 V adapter included. 

 Input Channels: 1 

 Output Channels: 4 

 Analog Inputs: 1 x Stereo 

 Analog Outputs: 4 x TRS 

 Controls per Channel Volume 

 Form Factor: Desktop 

 Height: 1-5/6" 

 Depth: 2-1/4" 

 Width: 4-1/16". 

 Warranty:  As applicable 

1 

3 DAW (Digital Audio 

Workstation) 

1) Logic Pro: 

 General 

 200-step undo history, including plug-in and mixer editing 

undo 

 Full plug-in latency compensation, also for external audio 

and MIDI gear 

 1/3840-note resolution for MIDI events 

 Audio 

 Audio file resolution up to 32-bit/192kHz 

 Audio I/O resolution up to 24-bit/192kHz 

 Maximum project length greater than 6 hours at 96kHz; 

13 hours at 44.1kHz 

 64-bit summing engine 

 Mixer 

 Wide number of options 

 Surround and Spatial Audio 

 Wide range of options 

 Compatibility 

1 



 

 Import/Export compatibility for AAF, XML, MIDI 

 AIFF, WAV, CAF, SDII, MP3, M4A, AAC, etc 

 Support for Ableton Link synchronization 

2) Ableton Live 11 Intro Suite 

 Compatible with windows10, 11 and Mac OS (32 and 64 

bit) 

 Warranty:  As applicable 

4 Microphone For Recording: 

 Type: Dynamic (moving coil) 

 Frequency Response: 50 to 20,000 Hz 

 Polar Pattern: Cardioid 

 Output Impedance: 150 Ω 

 Sensitivity (@ 1 kHz, open circuit voltage): -59 dBV/Pa 

[1] (1.12 mV) 

 Hum Pickup (typical, at 60 Hz, equivalent SPL/mOe): 11 

dB 

 Polarity: Positive pressure on diaphragm produces 

positive voltage on pin 2 with respect to pin 3 

 Net Weight: 0.764 kg (1.69 lbs) 

 Housing: Dark gray enamel aluminum and steel case with 

dark gray foam windscreen. 

 1 Pa=94 dB SPL 

 Warranty:  As applicable 

1 

5 Talkback System For Talkback: 

 Type: Dynamic (moving coil) 

 Frequency Response: 50 to 15,000 Hz 

 Polar Pattern: Cardioid 

 Warranty:  As applicable 

1 

6 Microphone Stand Type: Boom Stand 

 Height: 1000-1700 mm 

 Base Dia: 650 mm 

 Warranty:  As applicable 

2 

7 Studio 

Monitors/Speakers 
 2-way bass-reflex bi-amplified monitor with white 5" 

woofer and black 1" dome tweeter 

 54 Hz - 30 kHz frequency response 

 45W LF plus 25W HF bi-amp system for high-

performance 70W power amplification 

 Room Control, Mid EQ, and High Trim controls for 

precision adjustment 

 XLR and TRS phone jack inputs accept balanced or 

unbalanced signals 

 Speaker type - 2-way bi-amp powered studio monitor 

 Frequency range - (-10dB) 54Hz - 30kHz 

 Output power - 70W (LF:45W, HF:25W) 

 I/O connectors - XLR3-31 type (balanced), PHONE 

(balanced) 

 Power consumption - 45W 

 Cabinet material – MDF 

 Warranty:  As applicable 

1 



 

8 Subwoofer Subwoofer: 

 Inputs: 2- Balanced ¼” TRS, 2- Unbalanced RCA 

 Outputs:2- Balanced ¼” TRS (full range with 80 Hz HPF 

option), 2- Unbalanced RCA (full range with 80 Hz HPF 

option) 

 Frequency Response: 30 Hz – 200 Hz 

 Low Pass Filter Frequency: 50 – 130 Hz (variable) 

 Signal-to-Noise Ratio: >95 dB (A weighted) 

 THD: 0.05% 

 Amplifier Power: 100W peak, 50W RMS 

 Power Consumption: 100W 

 Amplifier Type: Class AB 

 Peak SPL at 1m: 113 dB 

 Woofer: 8” paper-composite with high-elasticity rubber 

surround, front-firing 

 Acoustic Port: Front-firing bass reflex 

 Power: 100-120V ~50/60 Hz or 220-240V ~50/60 Hz 

 Cabinet: Vinyl-laminated MDF 

 Warranty:  As applicable 

1 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


